e

SYSTEMS SOLUTIONS

Procedure for updating existing
client files to the latest version of
Audit International Template V27

for Core and One Form+

~N

caseware

VERSION 1.00

VERSION 1.00 Page 1 of 14 CMS Systems Solutions Ltd ©2026



PROCEDURE SUMMARY

1. Follow the procedure of Year End Close, in case you already did then proceed

LV = €= o 2RSSR 3
2. Click on the notification balloON........ccoiiiiii e 3
3. Follow the onscreen instructions to update the file.......ccoocieiie i 3
4, On “Template Update” select Update ...............ccccoeee i, 4
5. At the window “Backup” select Cancel ..............ccccccoe i 5
6. Select Skip to the Updates to the mappings and grouping structures .................... 5
7. Select the documents you wish to add and update ...........ccccveeiiiiiieiiiiee e 5

8. Table below shows a summary of the available updates for the applicable Work

Programs and CheCKIiStS ... 7
9. 0o To o = o] o] of =] T TSRO PP OPUPRPP 8
10. Copy components from the Template into the client file.......cccccccoeviiiii i, 8
11. Repeat the procedure of the copy components (Step 9) ..ooooveveieiiii e, 12

12. Open the Information Store document (01.14) to select the correct library path
and to update the fS dOCUMENT. ... 13
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1. Follow the procedure of Year End Close, in case you already did then proceed
with step 2.

2. Click on the notification balloon.

A

@ Update from Template Available udit International Edition
re International Inc.

The source template that this engagement is
based on has been updated to a new version.

) ) Add New Tab
Click here to update your engagement file.

Engagement Setup

[

3. Follow the onscreen instructions to update the file

The screen shows the applicable components and documents of your engagement that will
be updated to the latest AIT version. Therefore, what you see below might not be the same.

ONE FORM

r@ Update from Template Notification O 1

Do you wish to update the fellowing compeonents and documents of your engagement file to the latest template versions?

: AuditINT (7) ~
Name Category Engagement Version Template Version
Content Template (content) 26.0.358 27.0.334
Document Structure Component 13.0.0 14.0.0
400-1, -- Optirmiser checklist Document (content]  10.0.0.0 (CV) 11.0.0.0 (CV)

| | ONEFORM. -- Audit memo Document 4.0.0.0 5.0.0.0
130.110 -- Accounts receivable confirmation - Document (content]  4.0.0.0 (CV) 5.0.0.0 (CV)
Supplementary procedures
425110 -- Accounts payable confirmation - Document (content)  4.0.0.0 (CV) 5.0,0.0 (CV)
Supplementary procedures

! 305. -- Reporting checklist Document (content)  7.0.0.0 (CV) 8.0.0.0 (CV) ‘

|

|

Yes Mo Mever Cancel
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CORE

|' Update from Template Notification O x 1

Do you wish to update the following components and documents of your engagement file to the latest terplate versions?

I AuditINT (8) ~
| | Name Category Engagement Version Template Version
| | content Template (content) 26.0.358 27.0.334
‘ Document Structure Component 13.0.0 14.0.0

400-2, -- Optimiser checklist Document (content)  11.0.0.0 {CV) 12.0.0.0 (CV)
| 430, -- Overall audit strategy (Core) Document (content)  6.0.0.0 (CV) 7.0.0.0 (CV)
| 130.110 -- Accounts receivable confirmation - Document (content)  4.0.0.0 (CV) 5.0,0.0 (CV)
‘ Supplementary procedures

303. -- Reporting checklist Document (content)  7.0.0.0 (CV) 8.0.0.0 (CV)

310. -- Checklist - Audit completion (Core) Document (content)  7.0.0.0 {CV) 8.0.0.0 (CV)

MAP -- I5A engagement form audit map Document 10.0.0.0 11.0.0.0

ez | Mo Mever Cancel
= |

Click ‘Yes’ to proceed with the update.

Note: We recommend if you want to update the file once the engagement audit work has
commenced then give us a call to explain the procedure.

4. On “Template Update” select Update

[

| ] CaseWar

® Audit - b X

Template Update o

A new version of the template is available

m

Audit
ISA Engagement

Revision B
Your file will be updated frem version 26.00 to 27.00.

(] Update Functionality Only

Update actions

Copyright Caseware International Inc, © 2025

Release notes Update Canci
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5. At the window “Backup” select Cancel

‘1l Backup x

‘ We recommend making a backup of files prior to updating. ‘
Make Backup Copy in:
C\Users\christina.psatha\CneDrive - CMS Systems Solutions Ltd\Documents Browse...

| Einclude Sub Folders
|

oK Cancel Help

Note: In case you need to update an engagement file that has already commenced then
select ‘OK’ to proceed with the backup. In case though the engagement has been created
with the year-end close procedure, and you want to proceed with the update prior
commencing audit work then press ‘Cancel’.

6. Select ‘Skip’ to the Updates to the mappings and grouping structures

‘| CaseWare® Audit *

Groupings 7 4

Updates to the mappings and grouping structures

[JUpdate Component [IN/A

Map No MNew Vers

[l
] LS Mew Version: 1.0.2 ([l

Release notes [ Show N/A

m

Update Skip Cancel

7. Select the documents you wish to add and update

Note: Audit engagement files are different from client to client therefore print screens below will
differ from the one you are updating. What you need to consider is that the ‘New Documents’
dialogue will show various documents that you may or may not want to add in your engagement.
Therefore, select only the ones you will use during your audit or do not add any new
documents, the latter will speed up the update process, you can add any document at a later
stage using the ‘From Library’ option.
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il CaseWare® Audit

Documents

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (194)

O Add A
O |§j 400, O ptimiser checklist
O |€) 400-2. Optimiser checklist
O |€) 400-3. Optimiser checklist
O €] 40s. Initial audit engagement - Opening balances (Core)
O ) 41s. Terms of engagement (engagement letter) (Core) 4
0 [ a15.1 Terms of engagement (engagement letter) (Core) -
signed
O e a2 Letter to a predecessor accounting firm
0 |§j A1 3 Letter to a successor accounting firm - Regarding a
review of audit working papers
—l el n g Liiei " Louaclie s - -
Release notes Shaow NFAA Update Skip Eancel

Note: If a ‘Deleted documents’ dialogue appear make sure to select the ‘N/A’ option as not to
delete any document, you can delete whatever document is not needed after the update

process is complete.

ONE FORM

il CaseWare® Audit

Documents

Select the document to add, delete, and update

*Close all documents before proceeding

=

New Documents (194)

Updated Documents (1)

O uUpdate

O €] oNEFORM.

Maore..

Audit memao

MNFA

Show M/A

Update Skip Cancel

Note: To the ‘Updated Documents’ select the ‘N/A’ option as not to update the ‘Audit
memo’ since the document doesn’t have material updates from previous version and to
ensure that any work already completed in the memo is not lost.

Select ‘Skip’ to proceed.
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CORE
i CaseWare® Audit >

f Documents (56

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (1 | 161) M
|
O Add O mya |
IQ 426101 WAT Payable/Recoverable - Audit Procedures | O | |
|
|
Updated Documents (1 | 0) |
Update O Ny |
"= mMap 154 engagement form audit map | O | |
Release notes [ Show N/A Update Skip Cancel
New Audit procedure for the VAT is added. Select ‘Update’.
8. Table below shows a summary of the available updates for the applicable
Work Programs and Checklists
#ll CaseWare® Audit = a =

Work Programs and Checklists <D

There are content updates available within the following documents.

*Close all documents before proceeding

New Updated O Nia
[€) 400-1. Optimiser checklist v v (]
: Accounts receivable confirmation - Supplemental O
(€] 130,110 e v ’
procedures
|Q 495 110 Accounts payable confirmation - Supplementary - (]
procedures
[¢] 305. Reporting checklist v (]
Release notes ] Show M/A Update Skip Cancel

Select ‘Update’ to proceed.
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9. Update process
Audit Update 27.00.334 Rev A 2025-04-02

Updated decument 1 of 50
Tirne rernaining 22:49

Please wait

Christina Psatha NA22018 1 Yearly 0,00 dy T|E v cars b

Note: Ignore the time remaining. It is estimated between 6 to 16 minutes depending on the
number of documents needed to be updated.

You may notice that during the process at the bottom right corner of your screen, there is an
exclamation mark indicating that the update is not complete.

Once the update is completed then the exclamation mark vanishes.

At the message “Update completed successfully” click OK.

Update d

o Update completed successfully

10. Copy components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template. Select to copy information store.

a. Select File/ Copy Components.

Engagement Document

Open

(8]
B Places

Clise
I CL) Recent Files
Copy Components E‘ C
omputer
L] come

Tracker Cj Caseware Cloud

Save Compressed ‘, SmartSync Server
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b. Select Copy into This File. Click Next.

-
Copy Components Wizard IéJ

% Welcome to the Copy Components Wizard
This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

> Compeonents from ancther client file will be copied inte the currently open client file
(ABC Ltd 2011).
Copy Into A New File

> A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.
Copy Into An Existing File

®  Components will be copied from the currently open file (ABC Ltd 2011) into an existing
file.

To continue, click Mext.

= Bac Mext = | Cancel | | Help
i

m

c. Choose Financial Statements Template and click Next.

Copy Components Wizard bl

Select Source
Please choose the file you wish to copy from.

File Ternplate
Audit Financial
Internaticn... \Statemen..,

Select Financial Statements Template
Click Next to Continue

= Back Cancel Help
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d. Inthe Copy Components Wizard select “The following components” and
the “Documents” box. Click “Deselect All” and then select document
“01.14 Information store”.

Copy Components
Please select which components you want to copy to the destination file. Select "The following components”
and tick "Documents” box

) All Components

(®) The following components

Document Filter: |AII Documents

P
[Jlssues Name

Tags
% Rolge Sets 4 [m] || Financial statements

:

[ Tickmarks 101,10 Einancial staternents
[Jlournal Types @01 14 Information store I
[ ]Language IDs OT.15 Disclosure Checkhet for Companies - Cap 113
[ Trial Balance (] @01.16 Financial statements preparation checklist
[Jsecurity . (] @ 01.20 Minutes - non resident shareholders
E Ea(;c:ur:ent Filters (| E 1.3 Balance sheet - draft
[ History Settings DE1.4 Income statement - draft
[ User Defined Data D@Ag . Change request form
[]CV External Data &> [] 1! Help files
[[]CaseView Repository Files =[] 11 1 Tax returns
[[1Mapping Purges > [] 1 2 ENGAGEMENT ACCEPTANCE
. 4[] || 3 GATHERING OF INFORMATION
< >

(I

Click "Deselect All" and select

"01.14 Information store” document [TCory Docomente oyt

Show empty folders

e. Click Next
Copy Components Wizard X
Copy Components
Please select which components you want to copy to the destination file,
(O All Components
(®) The following components
‘Components Documents
[JGroupings/Mapping Document Filter: All Documents v |
El;:;:s Name Clear
[JRole Sets ~ [m] | Financial statements 2
[ Tickmarks [ @01. 10 Financial statements [
[Jdournal Types [€o1.12 Informatien store O
DLa.nguagele DD'I. 13 Disclosure Checklist for Companies - Cap 113 O
[ Trial Ealance Olglot. 20 Minutes - non resident shareholders O
[ Security ) O @ 01.16 Financial statements preparation checklist O
E_?:;u T:::;E::E: O @ 01.30 Detailed Income statement O
DLayoF:t DE1 3 Balance sheet - draft
[History Settings DE1 4 Income statement - draft
[JUser Defined Data O ag Change request form
[]CV External Data ~ [/ 1. Help files
[ CaseView Repository Files Dﬂ HELP Financial Statements Help Files
[IMapping Purges v [] | 1 Tax returns ]
£ >
O Copy documents only (no folders) | Select All | | Decelect All |
[] Show empty folders
< Back | Next » | | Cancel | | Help |
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f. Click Next to continue.

Copy Components Wizard *
Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[C1Spreadsheet Analysis
[IProgram/Checklist

[C]Foreign Exchange

[JRole Completion

[CProgram Assertion
[JCoemmentary Text

[JDecument and Group/Map Mumber Tags
[[]Decument Reference Annotations
[JMote Annotations

[ Tickmark Annotations
[]Cast.giew Document References
[[]CaseView Motes

[[] CaseView Tickmarks

< Back Mext > Cancel Help

g. Click Finish to complete the Copy Components wizard.

Copy Components Wizard X

Copy Components Wizard Complete
Once you proceed, the fellowing actions will occur:

Copy te C\Program Files (x86)\Caseware\Data\AIT V2B\AIT V26.ac
Copy frem C\Program Files (x86)\Caseware\Template\Financial Statements Template\Financial Statem

- Components will be copied
Documents

To proceed, click Finish,

< Back Cancel Help
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11.Repeat the procedure of the copy components (Step 9)

In this case choose the Audit International Template instead and at the “following
components” screen select the structures box. Proceed to complete the copy components

wizard.

Copy Components Wizard

Select Source

Please choose the file you wish to copy from.

File Recent Ternplate
Audit Financial

(GG EWLLEN [Statemen...

= Back

Copy Components Wizard

Copy Components

(O All Components

(®) The following components

[Nournal Types
[Language D=
[1Trial Balance

[ Security
[JDocument Filters
[ Template Teolbar
[JLayaout
[History Settings
[JUser Defined Data
[]CV External Data
[ CaseView Repository Files

[IMapping Purges

Components Structures
[]Documents
i ping Structure 1 over
[

SSUES Structure 2 over
OTags
[]Role Sets
[QTickmarks

Please select which components you want to copy to the destination file.

Structure 1

Structure 2 ~

< Back

Set as Default
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12.0pen the Information Store document (01.14) to select the correct library
path and to update the fs document.

a. Inthe document manager double click to open the 01.14 Information Store.

@ 5 = A X -

Home Wiewr Engagement Drocument Account SmartSync Tools
M cut I ] T | 1 & Find S =1 S =1
B2 copy E=ien ===l ===~ Il L= ~ = » E
Froperties Insert Deleste Tags Document Fraom Folder Awtomatic Case
25 Delete Line Line Issue Library ~ Document
Clipboard Edit Tags Issues 1
Documents Issues Trial Balance Adj. Entries Other Entries - G ﬁ L,_g ow
T Filter: None  ~
£ mMame
el . Fimancial statements
<) o1.10 Financial statements
@01.14 Information store
=)01.15 Disclosure Checklist foF Companies - Cap 113
.Q o116 Financial staterments preparation checklist
<) o1.20 Pinutes - non resident sharehelders
[=81.3 Balance sheet - draft
laB1. 4 Income statement - draft
EHyao Change request form
. Help files
. 1 Tax returns
1 2 ENGAGEMENT ACCEPTANCE
. 3 GATHERING OF INFORMATION
.5 EVIDENTIAL SECTIONS
el . CC Mominal Ledger. ETE and Journals

b. Inthe PATHS section, confirm that the Library Path is the correct one. If not
press the browse button to set the correct Library path e.g. C:\ Program Files
(x86)\ CaseWare\ Library. Then press Save Button.

-1 PATHS

Library path:  C:\Program Files (x86)\CaseWare\Library <k Browse
The Fix Library path’ button can be used to correct the path to the FS library Fix Library path
file, if this is not correctly shown in the FS document

<l F“|El|l= v [§ s
Home View Document Tools
I )
-F::urm Maode >1 Skipped Text Q 1005 - a a

Design Mode ] style Window

Document Goto Preferences Li=H
Enable Editing N L1 Ruter CE
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c. Inthe Updates to Documents section make sure the FS document is selected
(01.10 Financial statements) and that the FS document is not open. Click the
UPDATE FS DOCUMENT.

= Updates to Documents Select UPDATE FS
UPDATE CARRY FORWARD, HEADERS AND FOOTERS / DOCUMENT

Select Document : F5 .| 01.10 Finandal statements UPDATE FS DOCUMENT /

This option will perform an update of the
Financial Statements Document in one step. The
process will SAVE any INFUT values, update the
documen from the latest library { induding
heades) and then RETRIEVE your INPUT values,
all in one step

When the update completes you will get the message: “All in one Update operation was
Successful”. Press OK.

All'in one Update operation was Succesfull!

oK

IMPORTAND NOTE: This option will perform an update of the Financial
Statements Document in one step. The process will SAVE any INPUT
values, update the financial statements document from the latest library
(including headers) and then RETRIEVE your INPUT values, all in one
step.
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